SAMPLE POSITION DESCRIPTION

Information Technology Consultant 1
Institute for the Development of Educ Achievement

	Posting:   
	01782

	Class:
	C1462

	Opens:
	December 13, 2005

	Closes:
	January 3, 2006

	Salary:
	$11.52 - $17.04 Per Hour


o The University of Oregon Institute for the Development of Educational Achievement invites applications for a full-time Information Technology Consultant in Behavioral Research and Teaching. Please note that new employees generally start at or near the bottom of the salary range. 
o This is a classified position represented by SEIU local 503, Oregon Public Employees Union.
o This recruitment is open to any applicant who meets the qualifications listed below.

TO QUALIFY YOU MUST HAVE:

... basic foundation of knowledge and skills of technology and information systems as generally obtained through an associate's degree in information systems or related fields, or similar certified course work in applicable fields of study and at least one year of related work experience. 

In addition, this position requires familiarity with PC and Macintosh operating systems and web applications; experience with web programming using web scripting language, php, and data access language (SQL); strong interpersonal skills and ability to work in a team environment; ability to communicate effectively with members of design teams and educational professionals from diverse backgrounds and cultures.

DUTIES & RESPONSIBILITIES:

This position creates interactive and multimedia web-based applications and databases, creates and administers web applications, and ensures proper maintenance and support of assigned web sites. Duties include:
... developing web sites that use database packages and systems.
... creating code to interface web site with database.
... evaluating user feedback to identify critical problems and potential solutions.
... analyzing and defining data requirements within web sites; monitoring, analyzing, and verifying data to ensure integrity; troubleshooting errors in system operations and initiating repairs; administering site LAN, including maintenance of related hardware and software.

SUPPLEMENTAL QUESTIONS

To assist us in making the selection for this position, please respond to the following questions on a separate sheet(s) of paper. Number your responses to correspond to the questions and describe experience and training related to each question. Make sure that any experience or training described in your responses are included on your application. 

1. Describe your experience creating and administering interactive and multimedia web-based applications and databases.

2. Describe your experience monitoring, analyzing, and verifying data to ensure integrity, troubleshooting errors in system operations, and initiating repairs. 

3. This position collaborates with members of a design team in developing products and requires the ability to receive feedback and constructive criticism, and evaluate user feedback to identify critical problems and potential solutions. Describe experience that demonstrates your ability to fulfill these responsibilities. 

4. This position communicates regularly with members of design teams and educational professionals. Describe experience that demonstrates your ability to communicate effectively with professionals from diverse backgrounds and cultures. 

