Application for Unpaid Sabbatical

(Faculty Professional Development Long-Term Leave)

***Please review guidelines and criteria before completing this application***

Directions:

Submit your proposal by email as a PDF to Brooke Taylor at taylorb@lanecc.edu before the deadline. 

Note: Model proposals are available online, and mentors are available on request.

I. Applicant Information:

Name: 














Department/Division: 












Email address: 











Ext.: 

 

Home phone: 









FTE: 








Years at Lane under contract: 

  Previous unpaid sabbatical leave dates (if applicable): ____



# of terms of unpaid sabbatical leave awarded in the past: _
  # of years since last unpaid sabbatical: 



Term(s) requested: Fall
  Winter: 
 Spring: 
 


Sabbatical Project Title: 


















Leave Location(s): 














II. Leave Information:  Application questions and criteria for selection

Note: Use this as a template for your application. 

1.
Intent and Plan- Outline what you intend to do if granted this leave. Be sure to include a detailed explanation of your goals, purpose, and any research objectives if your project has a research focus. To the best of your ability at this time, please describe your plan and explain what you would like to accomplish in detail. Please be specific and include details of proposed activities and itineraries for the entire leave time, timelines, appointments, etc. You may include information about any preparation you have done or will do prior to your proposed leave. (We understand that some details of the timeline and your proposed plan may change.) 

Criteria for evaluation: 


Description of:

•
The goals of the proposed sabbatical

•
Any research objectives if the project has a research focus

•
Details of proposed activities and itineraries (week by week) 
•
Timelines, timetables, appointments, specificity

2.
Growth – How will this activity contribute to your growth as a professional person? How will the proposed sabbatical improve your work as a faculty member? If you have taken a sabbatical in the past, explain how this leave will contribute to your professional development either building on or separate from your previous leave(s). 

Criteria for evaluation: 

•
Extent to which activity contributes to growth as a professional person

•
How the proposed sabbatical will improve your work as a faculty member

3.
How is this activity valuable and relevant to your division/department, discipline, program, profession, and/or students? 

Criteria for evaluation:

•
Relevance and value to division/ department, discipline, program, 



profession, and/or students 

4.
Choose one of the College core values or strategic directions and explain how this activity is relevant. Please include this response on a separate page and limit it to a maximum of ½ page typed. (Please see:  http://www.lanecc.edu/research/planning/strategicplan.html ) 
Criteria for evaluation:

•
Relevance and value to core values or strategic directions
5. In addition to a written and oral report of your activities, it is expected that you will share your experience with other faculty. What format might that take, and how can the committee assist you? 
Criteria for evaluation:

•
Evaluation and dissemination, methods of evaluating success, and methods for disseminating and 


sharing sabbatical report

III. Division Information:

Division Chair Impact Statement

Please provide a written statement of the impact to your division if this applicant is granted the proposed leave. Please include both positive and negative impacts, if any.

Note: The committee will not use this statement to determine leave awards. The leave request may be submitted even if there may be a negative impact to the division. The Faculty Professional Development Program would like this statement in advance so that we may take proactive steps to solve problems in order to mitigate any potential negative impact.

Estimated replacement cost: Salary $_____________ OPE $_______ Total $ _______________

Division Chair:

Signature ____________________________________ Date ______________________

